






























































SECTION F Page 4
FOUR KEY COMBINATION

and its name is printed in position No.1 on the Primary Lever Card. Therefore, the second latch in
each of the three sets A, B and C, is swung around to the right. The Republican party is occupying the -

"

two party rows D and E and its name is printed in seventh position on the primary card. Therefore,

i
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the eighth or last latch in each of the two sets D and E is swung around to the right. (Figure 6
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After all of the latches are against the end of the machine, test the arrangements with the
Primary Lever against each party name on the Primary Card. ‘

5. Replace the Primary Interlock Cover on the end of the machine and latch it in place with
Latch “F” found on the inside of the machine. (Figure 2, this section)

TO CONNECT INDIVIDUAL VOTING POINTERS TO THE PRIMARY MECHANISM

At each primary election each candidate’s Voting Pointer must be connected to the Primary
Mechanism (except when a Non-Partisan election occurs at the same time as the Primary (see Page 5-

“Non-Partisan” Elections). To connect or disconnect Voting Pointers, proceed as follows:

1. Remove the Ballot Label Locking Cover (Section A, Page 5). Move the Pin Cover Slide “A” to
the right, exposing Pins “B”. (Figure 7)

e T

Figure 7. Location of Brass Disconnecting Pins.

2. Each Voting Pointer to be CONNECTED to the Primary Mechanism must have a Brass Pin in
place as shown, directly beneath the Voting Pointer. Any Voting Pointer to be DISCONNECTED
from the Primary Mechanism, as in the case of Non-Partisan elections, should have the corresponding
Brass Pin removed.

Pins are inserted or removed with tweezers as required, (Figure 8) and these tweezers will be
found in the Custodian’s Compartment in a cloth bag. Unused pins are also stored in this bag.
The Brass Pins corresponding to unused Voting Pointers that are covered with Voting Pointer Covers
may be disregarded as it makes no difference, where Party Levers are not used, whether pins are in
place or not. ’
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Figure 8. Removing or inserting Pins with Tweezers

3. Return all Pin Cover Slides to the left and install Ballot Labels, transparent strips and Ballot
Label Locking Cover. Secure “U” Latch.

4. Check each candidate’s Voting Pointer in each Primary and make sure that it is properly
connected to the Primary Mechanism. This is done as follows:

Check one party primary at a time. Using the Primary Lever, unlock one party primary for voting,
place machine in voting position and attempt to turn down each candidate’s Voting Pointer in all
other party primaries. If any Voting Pointer turns down, it will indicate that the Brass Pin is not in, or
the Primary Intetlock Mechanism is improperly set.

NON-PARTISAN ELECTIONS OCCURRING AT THE SAME TIME AS
PARTY PRIMARY ELECTIONS

In a Non-Partisan election, all voters, regardless of party affiliation, are privileged to vote in the
election. When a Non-Partisan election occurs at the same time, and on the same machine, as a
Party Primary election, the machine must be arranged so that all Voting Pointers in the Non-Partisan
election are open for voting by all voters regardless of party affiliation.

When a Non-Partisan election is placed on a party row (or rows) not used in the Primary election,
the swinging latches on the Primary Mechanism are arranged so that the Non-Partisan row (or rows) is
open for voting at all positions at which the Primary Lever will be set, (see pages 2, 3 and 4) describing
setting of swmgmg latches on Primary Mechanism.

Figure 9. Removing Disconnecting Pin.
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When the Non-Partisan election is placed on a row (or rows) that will be used in a Party Primary
election, each Non-Partisan Voting Pointer is disconnected from the Primary Mechanism. Voting
Pointers are disconnected by removing the Brass Disconnecting Pins (Figure 9), as described on
page 5 of this section.

To check arrangement of the machine for a Party Primary and Non-Partisan election, proceed
as follows: ’ '

A) Place the Primary Lever to position No.l for the Democratic party rows. This will unlock
rows A, B and C and lock out the remaining rows. Place machine in voting position. Test to ascertain
that all Voting Pointers assigned to each row within the Democratic ballot are free to operate. Also,
check each Voting Pointer assigned to the Non-Partisan offices to be certain they are free to operate.
Restore machine to non-vote position. '

B) Repeat the above procedure for the Republican party rows by placing the Primary Lever
in position No.7. This will unlock rows D and E and lock out the remaining rows. Place the machine
in voting position. Test to ascertain that all Voting Pointers assigned to each row within the Republican
ballot are free to operate. Also, check each Voting Pointer assigned to the Non-Partisan offices to be
certain that they are free to operate. Restore machine to non-vote position.

When the Non-Partisan election is on a row (or rows) that is not used in a Party Primary election,
make sure that each Non-Partisan Voting Pointer may be turned down when the Primary Lever is
set at each of the positions that will be used.

THE USE OF THE PAPER ROLL AT A PRIMARY

The “G” Latch must be disengaged from the stud on bell crank located at the upper left end of
Counter Frame when using the Paper Roll Mechanism. (see Section C, Page 7)

Figure 11. 7 perforations show the Party affiliation
to be Republican.

If the voter wishes to vote for a person whose
name does not appear on the Ballot Labels on the
machine, he raises a slide above that office and
writes in the name of the person. (see Section C,
page 3 or 5) In order to show the party affiliation
of the voter wﬁ_ting in a name at a Primary election,

Figure 10. Primary Lever set on No.7, the machine is equipped with a device which
Republican Party

perforates the paper near the left-hand edge,
directly opposite the name written in. The number
of perforations will correspond to the number of the position the Primary Lever was set on at the time
the name was written in. The voter writing in the name would, therefore, be affiliated with the party
whose name was printed in that number position. (Figure 10 and 11)
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TO SET COUNTERS AT 000

1. With the Upper and Center Rear Doors open, place machine in voting position, as per instructions
Sec. A, pages 1, 3 and 4. If machine is equipped with Lock No.5, insert Key No.5 in lock and turn

key clockwise as far as it will go. (Figure 1)

Figure 1.-'Kely No.5 inserted in lock

2. Insert Key No.0 in Counter Security Lock and
unlock. This will release the Handle “L” located below
and to the left of the lock (Figure 2) and will also lock
the Main Operating Lever (Red Handle) against movement.

F ig@re 3. Resettin_g' Candidéte_ Counters

Figure 2. Counter Security Lock and
Handle “L”

3. Pull Handle “L” down as far as it will go and
leave it there. This will unlock the counters so that
they can be reset. ' ' o

4. Insert the Counter Resetting Tool (found in the
Custodian’s Compartment) in the opening just to the
left of the column of counters to be reset (Figure 3).

‘Starting at the top, rub the tool downwards on the

milled wheels until all counters in that column are
at 000. Be sure the 000’s of each counter are down as
far as they will go (they will be slightly past the middle
of the opening). Reset counters in all columns in the
same manner.
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5. Push the Handle “L” up as high as it will go.
Hold the Handle up and turn Key No.0 in Counter
Security Lock to lock position. This will lock the
counters against movement except by voting and
will unfock the Main Operating Lever (red handle).

6. Examine every counter carefully to see that all

I8C IBE IBE are set at “000”. (see Figure 4) An extension light -

is provided for use where better illumination of the
counters is desirable. This light is found at the lower
left side of the Counter Compartment (Figure 5)

S0E I6C 3BE and is permanently connected to the machine.

Figure 5. Extension Light.

7. Set the Public Counter at “000”. This
is done by holding the Release Knob, found
on the lower left side of the face of the
machine (Figure 6), to the RIGHT and move
the Main Operating Lever (red handle) to the
LEFT until it is directly in back of the small

Figure 6. Release Knob . black dot on the shelf. (Figure 7). The milled
wheel on the Public Counter can now be turned until the counter automatically stops at “000”.
Continue moving the Main Operating Lever to the extreme left. When resetting the Public Counter,
the Main Operating Lever is to be moved from VOTING POSITION (right) TO THE LEFT unt1l
it is directly in back of the small black dot on front shelf.

Figure 7. Main Operating Lever in non-voting position.
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8. Seal the machine /IMMEDIATELY by inserting a
numbered seal through the slot in the Entrance Knob.
Push the small end of the seal into the opening in the
large end until it snaps and cannot be pulled out. (Figure 8)
On the Custodian’s Certificate and the Key Envelope,
record the number of the seal and the number shown on
the Protective Counter. This Counter is found on the
end of the machine above the Entrance Knob.
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Figure 8. Entrance Knob sealed

TO CLOSE AND LOCK THE MACHINE

Figure 9. Control Lock No.2 with red segment
. in DOWN position.

4. Close Upper Rear Door, lock with Key No.3

and remove key. (Figure 10)

5.  Unlock and open Lower Rear Door (Custodian’s

Compartment) using Key No.4.

1. With the machine in NON—VOTE position
(Main Operating Lever (red handle) all the way to
the left), insert Key No.2 in Control Lock No.2
and turn to move the red segment of lock to
DOWN position. (Figure 9)

2. If machine is equipped with Lock No.5;
turn Key No.5 to unlock and remove key.

3. Close the Center Rear Door and latch it by
turning the knob to a horizontal position.

% LOCk
7o OPERATE TNIS L0 fue o
£0 DOWR

T0
\4 #E0 SECHERT ficr's

CONTROL Lot

Figure 10. Locking Upper Rear Door
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6. Set the After Election Latch as per instructions following step 8, then close and lock the
Custodian’s Compartment Door and remove the key.

7. Fold curtains over Curtain Rail. Lower the Rail, close and lock the Front Doors with Key No.3,
remove the key.

8. Check the setting of the After Election Latch by inserting Key No.2 in Control Lock No.2 and j
turn the lock from locked to unlocked position (move red segment of lock from UP to DOWN) N
several times. Leave lock with red segment in DOWN position and remove key.

NOTE: For Printomatic machines refer to Section K.

TO SET THE AFTER ELECTION LATCH

The After Election Latch is located in the
Custodian’s Compartment on ‘the left side.
(Figure 11) This Latch is designed to detect any
opening of the Counter Compartment Doors =
during an election. Should this occur, the Latch j
will automatically prevent further voting on the
machine by making the Control Lock inoperative. i

To set the After Election Latch, push the
bar away from you and swing the pivoted latch
up and towards you so that it engages behind
the round stud as shown in Figure 11.

Figure 11. The After Election Latch
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Non-Printomatic machines only:

To make the After Election Latch inoperative on Non-Printomatic
machines, turn the slotted stud one half turn so that the raised part
of the stud touches the vertical bar. (Figure 12) '

ok

Figure' 12. Turn Stud on
Non-Printomatic machines
only
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TO PREPARE THE MACHINE FOR RESTRICTED QUESTION VOTING

If the election should be one at which there are some questions on which restricted voters have
not the right to vote, the machine must be so arranged that these questions are locked against
operation while such voters are voting.

The Question Lockout Indicator Lever is
located on the end of the machine. Above the
Indicator is a name plate on which are the
directions for using this Lockout. (Figure 13)

Before a restricted voter enters the machine,
the election officer must set the Indicator to
the proper letter so as to lock against operation
all pointers belonging to those questions for
which the restricted voter has no right to vote.

The Question Lockout Indicator must be
set correctly for each voter. The machine does
not return the Indicator automatically to the
“A” position, which opens all question levers.

Figure 13. Question Lockout Indicator

There is no mechanism to adjust in connection with this Question
Lockout Device. It is only necessary to see that those questions which
all voters are permitted to vote on are placed on voting levers - 1 “yes”
and 1“no”, up to number 5 “yes” and 5 “no” inclusive - - - or if
necessary, to number 10 “yes” and 10 “no”. Those questions which
restricted voters have not the right to vote on are placéd on pointers
beyond number 5 “yes” and 5 “no”, or number 10 “yes” and 10 “no”,
as the case may be.

“The numbers given to the question on the Ballot Label should be
the same as the numbers on the Counters for such questions.

If all questions can be voted on by all voters, the Question
Lockout Indicator should be locked in position “A” with Latch “I”
located inside on the right end of the machine. (Figure 14)

Figure 14. Latch “I”
Question Lockout
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TO PREPARE THE MACHINE FOR RESTRICTED OFFICE. VOTING -

If the election should be one at which there are certain offices for which restricted voters have

not the right to vote, the machine must be arranged so that these offices are locked against operation

while such voters are voting. To prepare the machine for restricted voting proceed as follows:

TG RESTRICT

R T A A e p T S A

P Ty

Figure 15. Restricted Office Lever

Figure 16. Latch “K” OPEN
for Restricted Voting

On the end of the machine, below the Public Counter,
is an Indicator labeled RESTRICTED OFFICE LEVER.
(Figure 15) -

- If the Restricted Office Lever is to be used, it will
be necessary to release the lever by unlocking Latch “K”
located in the middle compartment, riveted to the lower
left wall. It is used to lock the Restricted Office Lever
against movement when not in use. (Figures 16 & 17)

1. When an office is restricted against voting by certain

voters, and the restriction is to be controlled by the
Restricted Office Lever, it will be necessary to connect
the Lever by installing a yoke on the square shaft in the
Custodian’s Compartment over al// Interlocking Straps
pertaining to that particular office column.

Figure 17. Latch “K” Locked
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2. To install the yoke, grasp the straps with the left hand and
squeeze them together and attach the yoke by snapping over the
square shaft as shown in Figure 18.

When a restricted voter is about to enter the machine, the
election officer moves the Restricted Office Lever to the words
'TO RESTRICT, which turns the square shaft and moves the yoke
down to lock out all straps in that particular office column.

Figure 19 shows the position of the yoke when the Restricted
Office Lever is moved to the restricted position, thus preventing
the voting levers in that column from being voted.

NOTE:

As the voter opens the curtains, the Restricted Office Lever does not
reset itself to its original position. It will be necessary for the
election officer attending the machine to move the Restricted Lever
back to the left, so that all offices are open for voting by the

next voter. This places the yoke in the position shown in Figure 20, Figure 19. Office Column
thus allowing the voting levers in that particular column to be locked out.
voted on.

After each election where restricted voting has been necessary,
remove all yokes from the square shaft in Custodian’s Compartment
and make certain that the Latch “K” is locked as shown in Figure 17.

]

Figure 20. Office Column
open for voting

LOCKS, 'LATCH‘ES AND LOCKOUTS USED IN THE AUTOMATIC VOTING MACHINE

The Automatic Voting Machine is equipped with a number of locks, latches and lockouts.
Each is built into the machine for a definite purpose. The following pages describe briefly the purpose,
the location and an illustration of each part. If your machines are not equipped with some of these
parts, it is because your election laws do not necessitate their use.

THE RELEASE KNOB

On the lower left side of the face of the
machine is the Release Knob. (Figure 21) It is
used to release the Main Operating Lever from
the right side of the machine without turning
down a Voting Pointer. This knob is for the
convenience of the Custodian in preparing the

machine for an election Figure 21. The Release Knob
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PAPER ROLL DISCONNECTING LATCH “G”

Latch “G” is located in the Center Rear Compartment, near
the upper left corner of the Counter Frame. (Figure 22) It is used
to disconnect the Paper Roll when the machine is on exhibition.

Grouping Pins

Figure 22. Latch “G”

Main Interlocking
Channel

CHANNEL SECURING PIN No—5316-S
(for machines equipped with Single Channels)

The Securing Pin is used to lock the movable
Interlocking Channel in place. This Pin should be in
place as shown in Figure 23, except when there are
group offices to be voted on the ballot. When not

in use, Securing Pin should be stored in cloth bag
in Custodian’s Compartment.

Channel Securing Pin

Figure 23. Channel Securing Pin installed

CHANNEL LATCH “M”
(for machines equipped with Double Channels)

Latch “M” is riveted to the bottom of the left end of
the Custodian’s Compartment (Figure 24). It is used to lock
the movable Interlocking Channel in place. This latch
N— should be left in place as shown, except when there are

Figure 24. Latch “M” large groups on the ballot.

PAPER ROLL RELEASE “A”

Latch “A” is located at the left end of the lower
Paper Roll in the Upper Rear Compartment. (Figure 25)
It is used to release the roller so that the paper may be
unrolled for the purpose of canvassing “write-in” votes.

!

Figure 25. Latch “A”
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SRONT
SURPLRLY
ROLLER PAPER ROLL LATCH “B”
(erreR)
=24/ 4 Latch “B” is located in the Upper
Rear Compartment at the right end of the
Paper Roll. (Figure 26) It is used to lock
_ the Paper Roll in place.
RECEIVING
RPOLLER
\ (Lower)
Figure 26. Latch “B”
STRAIGHT TICKET LATCH

The Straight Ticket Latch is located at the upper right of the Custodian’s Compartment. When
the slotted stud is in position shown in Figure 27 (slot vertical), the voter may vote either by use of
Individual Pointers or Party Levers. If the slotted stud is rotated, with a screwdriver, so that the slot
is at the bottom as shown in Figure 28, the voter must then first operate a Party Lever before the

Individual Pointers may be operated.

Figu‘re_ ‘.277'.;S;tr.aigh't‘Ti’g:‘ket Latch positioned Figure 28. Straight Ticket Latch positioned
for either Individual or Party Lever voting. so that a Party Lever must be voted before
' ' " Individual Pointers may be operated.
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PRIMARY COVER
LATCH “F”

Latch “F” is riveted to
the left end inner wall of
the Center Compartment.
(Figure 29) It locks the
~Primary Mechanism Cover
in place.

Figure 29. Latch “F”

OFFICE LOCKOUT LATCH “K”

Latch “K” is found in the Center Rear
Compartment, riveted to the lower left wall.
(Figure 31) It is used to lock the “Office
Lockout” Lever against movement when not
in use.

Figure 31. Latch “K”

Figure 30. Latch “H”

PRIMARY LOCKING LATCH “H”

Latch “H” is riveted to the left end wall in the Center Rear
Compartment, and is used to lock the Primary Lever against
movement when not in use. (Figure 30)

BALLOT LABEL LOCKING
COVER LATCH “U”

Latch “U” is found in the upper

left corner of the Custodian’s
Compartment. (Figure 32) It is
used to lock the Ballot Label
Locking Cover in place.

Figure 32. Latch “U”
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SECTION J Page 1

PRINTING BALLOT LABELS, RETURN SHEETS AND SAMPLE BALLOTS
for Regular Machines

The methods and techniques employed by various printers differ widely
so that only very general directions may be given here. The Automatic Voting
Machine is built to allow for a fairly wide dimensional error in printing, but
dimensions and specifications given here should be adhered to as closely as
possible.

As soon as it is known exactly what offices and candidates will appear
on the ballot for which the machine is to be prepared, the custodian should
lay out the arrangements of the ballot and try it experimentally on the machine
to be sure that it can be set up on the machine as he has laid it out. He should
then fill out one of the blank facsimile diagrams (Form 752) furnished with the
election supplies. The various offices and candidates should appear on this
diagram in exactly the same position that they are to occupy on the finished
ballot labels.,

This facsimile diagram is used by the printer as a guide in preparing
the form from which are printed the sample ballots, return sheets and ballot
labels. The printer will usually print the sample ballots first. Printing the
sample ballots will require certain illustrative '‘cuts''suchas the voting pointer,
party levers, the voter moving the Red Handle, etc. Cuts of the voting pointer
are cast on a linotype machine from a "matrix'', or mold, furnished with the
election supplies.

After printing the necessary number of sample ballots, the form is
removed from the press and the necessary changes made so that the return
sheets may be printed. The voting pointer cuts above the name of each candidate
are replaced with one or more lines, or ''rules'', upon which the candidate's
vote will be recorded. The entire heading of the sample ballot is replaced
with the return sheet heading. The certificates which the polling place officials
will fill out before the opening of the polls and after the closing of the polls
are added at the bottom of the form, and a ruled box for recording''write-in"
votes is also added at the bottom of the form. '

This form is then placed back on the press, and the required number
of return sheets printed. Sheets of ballot label stock are then cut to the size
of the area occupied by the questions, office titles, and candidate's names
and are printed from the same form. These sheets are then cut into strips
according to the dimensions shown on the sheet at the end of this section. In

the cutting process, the lines (rules) above the candidate's names are cut off

so that they do not appear on the finished strip.
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GENERAL DIRECTIONS AND SPECIFICATIONS

For illustrations see sheet "DIRECTIONS FOR PRINTING VOTING
MACHINE BALLOT LABELS. "

Print a heavy vertical rule between all columns except within offices
occupying more than one column. Number each column on each strip (except
question strips) and letter each candidate strip so that topmost candidate strip
is lettered '""A'", the next "B' and so on. Numbers, and numbers and letters,
should be placed just to the left of an imaginary line drawn down the center
of the column.

Any two, or more, adjoining question spaces may be used for printing
the text of any question that will not fit within a single question space provided
that complete question spaces are combined for this purpose. DO NOT ADD A
PORTION OF ONE QUESTION SPACE TO ANOTHER FOR THIS PURPOSE,

Make sure that the location of each '""Yes' and '"No'' is as close as possible
to that shown on the illustration.

Candidate names should be located so that the bottom of the last name is
no less than 3/8 of an inch from the bottom of the strip.

It is important to make sure that spacing errors in individual columns do
not accumulate to the point where any vertical rule is more than 1/16 of an inch
out of position. Using the left-hand end of the ballot label as a reference point
check carefully the location of each vertical rule and make corrections if and
when necessary. '

An instruction model should be supplied to the printer so that he may try
proof strips in the model to check location of names, etc. Except for overall
length, the ballot label holders on the model are duplicates of those on the
machine. It is also suggested that a printer's proof of the ballot labels be cut
into strips and placed in the machine for checking.
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SECTION J Page 3
(Revised)

PRINTING BALLOT LABELS, RETURN SHEET PACKS AND SAMPLE BALLOTS
for PRINTOMATIC machines

BALLOT LABELS AND SAMPLE BALLOTS

After laying out the arrangement of the ballot the custodian should set it up experimentally on the machine
to make certain that it is correctly arranged. He should then fill in one of the blank facsimile diagrams (Form 752)
furnished with the election supplies. All offices, candidates, and questions should appear on this diagram in exactly
the same position that they will occupy on the finished ballot labels.

This facsimile diagram will be used by the printer as a guide in preparing the form from which are printed
the ballot labels and sample ballots. Printing sample ballots will require certain illustrative electro-types {voter closing
curtains, etc.,) which are furnished with the election supplies. The necessary cuts of voting pointers are cast on a
linotype machine from a ““matrix” or mold also furnished with the election supplies.

Sample ballots and ballot labels may be printed from the same form without changes. Stock for ballot labels
should be as close as possible to dimensions given on specification sheet. Printed sheets of ballot label stock are
then cut according to dimensions shown on specification sheet, so that sample ballot heading, illustrations of voting
pointers, etc., are cut off and discarded.

RETURN SHEET PACKS — WITH LARGE COUNTER {DENTIFICATION LETTER—NUMERAL

Return sheet packs are furnished with all necessary printing except for candidate names and office titles.
The form to be composed by the printer for this purpose will be similar to that used for printing sample ballots
and ballot labels, except that offices, and candidates pertaining to the office, are listed from right to left - on the
return sheets as opposed to the left to right listing on sample ballots and ballot [abels. An entire pack of return
sheets is imprinted at one time by running the pack through the press with or without ink. Pressing the return
sheet pack against the type causes the specially carbonized paper to transfer the candidate names and office titles
to each return and proof sheet.

The candidate and office titles should be centered in the proper columns assigned. The printing of the first
name of each candidate may extend 9/32 of an inch (max.) above the horizontal printer guide marker for each
row located at extreme right edge of sheet. The last name of each candidate may extend 7/32 of an inch (max.)
below the horizontal printer guide marker. (See Figure 98A revised.) ’

These measurements will provide an area of 1/2 inch in height and 15/16 inch in length to be centrally
located -about the column identification center and arranged vertically relative to the printer guide marker for
each row. When printed, the names will appear on each sheet within the pack, as shown in Figure 99A revised).

IMPORTANT: Under no circumstances shall printing be permitted in excess of 1/2 inch below the solid
horizontal ruled line on the proof and return sheet. (See Figure -99A revised.) :
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PRINTING BALLOT LABELS' RETURN SHEET PACKS AND SAMPLE BALLOTS
for PRINTOMATIC machines

BALLOT LABELS AND SAMPLE BALLOTS

After laying out the arrangement of the ballot the custodian should set it up experimentally on the
machine to make certain that it is correctly arranged. He should then fill in one of the blank facsimile
diagrams (Form 752) furnished with the election supplies. All offices, candidates, and questions should
appear on this diagram in exactly the same position that they will occupy on the finished ballot labels.

This facsimile diagram will be used by the printer as a guide in preparing the form from which are
printed the ballot labels and sample ballots. Printing sample ballots will require certain illustrative
electro-types (voter closing curtains, etc.,) which are furnished with the election supplies. The necessary
cuts of voting pointers are cast on a linotype machine from a ‘“‘matrix” or mold also furnished with
the election supplies.

Sample ballots and ballot labels may be printed from the same form without changes. Stock for
ballot Iabels should be as close as possible to dimensions given on specification sheet. Printed sheets of
ballot label stock are then cut according to dimensions shown on specification sheet, so that sample
ballot heading, illustrations of voting pointers, etc., are cut off and discarded.

RETURN SHEET PACKS
WITH SMALL COUNTER IDENTIFICATION LETTER—-NUMERAL

Return sheet packs are furnished with all necessary printing except for candidates names and office
titles. The form to be composed by the printer for this purpose will be similar to that used for printing
sample ballots and ballot labels, except that offices, and candidates pertaining to the office, are listed
from right to left on the return sheets as opposed to the left to right listing on sample ballots and ballot
labels. An entire pack of return sheets is imprinted at one time by running the pack through the press
with or without ink. Pressing the return sheet pack against the type causes the specially carbonized paper

to transfer the candidate names and office titles to each return and proof sheet.

The candidate and office titles should be centered .in the proper columns assigned. The printing of
the first name of each candidate may extend 9/32 of an inch (max.) above the horizontal printer guide '
marker for each row located at extreme right edge of sheet. The last name of each candidate may extend
7/32 of an inch (max.) below the horizontal printer guide marker. (See Figure 98A).

- These measurements will provide an area of 1/2 inch in height and 15/16 inch in length to be
centrally located about the column identification center and atranged vertically relative to the printer

guide marker for each row. When printed, the names will appear on each sheet within the pack, as shown
in Figure 99A).

IMPORTANT: Under no circumstances shall printing be permitted in excess of 1/2 inch below the
solid horizontal ruled line on the proof and return sheet. (See Figure 99A).
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NOTE: THIS SIDE FOR MACHINES -
WITH 1 AND 5/8 INCHES WIDE OFFICE
CAPTION HOLLER AND NUMBERED FROM
10,000 UP.  USE OTHER SIDE FOR
MACHINES WITH 1 INCH WIDE OFFICE

CAPTION HOLDER.

Print a vertical rule between each office, except in group offices, i. e. where two
more candidates are to be elected. ’ !

|

Where one office occupies more than one column, omit the rules between the names
the candidates for that office. ‘

the label.

next “C,” and so omn.

Use type as near sample as possible.

No printing less than 1-8 inch from top or bottom of cards.
Print on 4 ply stock .017” to .020” in thickness.

Candidates’ names should be placed as nearly as practicable in the upper half of

The topmost candidate Ballot Label should be lettered “A,” the next below “B,” and
The number and letter, such as 1A, 2A, etc, should be set to left

PRIMARY LEVER CARD.

) of center.
Print the bottom of each candidate’s name not less than 3§ inch from the bottom
the card, and the tops of numbers and letters not less than g inch from top of card.
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DIRECTIONS FOR PRINTING VOTING MACHINE BALLOT LABELS

OTE: THIS SIDE FOR ALL MACHINES
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11.
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15.

AMERICAN LOCKER LOCKS
FOUR KEY COMBINATION

PROCEDURE FOR PROGRAMING THE “PRINTER” MACHINE FOR ELECTION

OPEN FRONT DOORS AND RAISE CURTAIN RAIL (KEY NO.3)

SEE THAT THE RED SEGMENT OF CONTROL LOCK NO.2 IS IN DOWN POSITION.
(USE KEY NO.2)

OPEN LOWER REAR DOOR (KEY NO.4) CUSTODIAN COMPARTMENT

SET “AFTER ELECTION LATCH” — LEFT END OF CUSTODIAN COMPARTMENT

OPEN UPPER REAR DOOR (KEY NO.3) LEAVE DOOR OPEN

REMOVE CRANK — LOCATED IN BOX ABOVE LEFT END OF PAPER ROLL

MOVE PLATEN TO LEFT — PLACE CRANK ON SQUARE STUD LOCATED BELOW
DECAL ON CENTER DOOR. TURN CRANK TO LEFT (COUNTERCLOCKWISE) UNTIL
CLICKING AND VIBRATION CEASES.

TURN CONTROL LOCK NO.2 TO MOVE RED SEGMENT OF LOCK TO THE UP POSITION
(USE KEY NO.2)

PUSH ENTRANCE BUTTON IN

MOVE MAIN OPERATING LEVER (RED HANDLE) TOQ RIGHT TO CLOSE CURTAINS

OPEN CUSTODIAN COMPARTMENT (KEY NO.4)

NOTE: Unhook and raise Release Bar located inside and to the right on machine case. With
Release Bar held in raised position, turn center door knob to vertical position and
open door.

RESET ALL COUNTERS — INSERT KEY NO.4 IN COUNTER SECURITY LOCK AND
UNLOCK. (LOCATED RIGHT SIDE OF CENTER REAR COMPARTMENT)
PULL HANDLE “L” DOWN AS FAR AS IT WILL GO.

RESET ALL COUNTERS TO “000” USING RESETTING TOOL (SHAPED LIKE HALF MOON)
FOUND IN CUSTODIAN’S COMPARTMENT.

PUSH “L” HANDLE UP AS FAR AS IT WILL GO. RE—LOCK THE COUNTER SECURITY
LOCK, REMOVE KEY.

RESET QUTSIDE PUBLIC COUNTER — USING CUSTODIAN’S RELEASE LEVER, MOVE
MAIN OPERATING LEVER (RED HANDLE) TO THE LEFT ONLY AS FAR AS THE BLACK
DOT, LOCATED APPROXIMATELY AT CENTER OF FRONT SHELF. SET COUNTER

TO “000” BY TURNING KNURLED KNOB OF COUNTER.

MOVE MAIN OPERATING LEVER (RED HANDLE) ALL THE WAY OVER TO THE LEFT.
THIS WILL OPEN CURTAINS.




16.

17.

18.

19.

20.

21.

22.

23.

24,

25.

TURN CONTROL LOCK NO.2 TO MOVE RED SEGMENT TO DOWN POSITION (USE KEY NO.2)

MOVE PLATEN TO RIGHT — PLACE CRANK ON SQUARE STUD. TURN CRANK TO
RIGHT (CLOCKWISE) UNTIL ALL CLICKING AND VIBRATION CEASES.

RETURN CRANK TO STORAGE BOX — IN UPPER PAPER ROLL COMPARTMENT.

INSERT PRINTER PACK — THE PRINTING ON THE PAPER PACK IS TO FACE OUT
TOWARDS YOU, SO IT MAY BE SEEN. HOLD THE PACK BY THE UPPER EDGE. INSERT
BOTTOM OF PACK IN DELIVERY SLOT AT BOTTOM OF COUNTER COMPARTMENT

SO FULL LENGTH OF PACK IS WITHIN SLOT. BEGINNING AT EXTREME RIGHT,

FIT PACK HOLES OVER HOLDING PINS (LOCATED TOP OR COUNTER COMPARTMENT)

NOTE: [If holding pins are not fully exposed, it will be necessary to Reset the Stripper Bar.
Reach in behind the top of the platen, lift the Stripper Bar slightly so it will clear
the platen and move this bar to the LEFT as far as it will go. This will expose the pins.

INSTALL PLASTIC PROTECTOR — OVER PAPER PACK. (STORED IN CRANK BOX IN
UPPER COMPARTMENT) PLACE GROMMETS OF PLASTIC COVER ON SMALL HOLDING
PINS WHICH ARE LOCATED BOTH AT THE LEFT AND RIGHT END OF THE COUNTER
COMPARTMENT. THIS COVER PROTECTS THE PAPER PACK WHEN THE PLATEN IS
MOVED FROM ONE END OF THE MACHINE TO THE OTHER.

CLOSE AND LOCK CENTER REAR DOOR

NOTE: With center door in the UP position, raise the Release Bar - located in the right hand
corner of the Custodian’s Compartment. Hold Release Bar up and close center rear
door, turn door knob to horizontal position.

IMPORTANT: RELEASE THE BAR AND LOCK WITH LATCH.

CLOSE AND LOCK UPPER REAR DOOR - (KEY NO.3)

IMPORTANT — RESET THE AFTER ELECTION LA TCH —IF LATCH IS NOTSET,:
MACHINE WILL NOT OPERATE. ' ’

CLOSE AND LOCK LOWER REAR DOOR — (KEY NO.4)

CLOSE AND LOCK FRONT DOORS — (KEY NO.3)
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SECTION K Page 1
FOUR KEY COMBINATION

SUPPLEMENTARY PRINTOMATIC INSTRUCTIONS

TO PLACE THE PRINTOMATIC MACHINE IN VOTING POSITION

1. See Section A, Pages 1 thru 4

2. Remove the Crank found inside the Upper Rear Door, in the box on the left.
LEAVE THIS DOOR OPEN.

3. If the machine has a clip attached to the printing mechanism on the end of the machine, remove
before proceeding. ‘ :

4. Place the Crank Handle on the square stud
E at the lower right rear of the machine (Figure 1)
and turn to the left (counter-clockwise) until all
vibration and “clicking” ceases.
( DO NOT ATTEMPT TO TURN THE CRANK
BACK IN THE OPPOSITE DIRECTION !

5. Using Key No.2 turn Control Lock No.2 to
I move the red segment of lock to the UP position.

If the Control Lock No.2 cannot be turned, make
? certain the After Election Latch is properly set
| (page 6, this section) and the platen has been moved
all the way to the left. The red segment of the
Control Lock No.2 must be in the UP position
before proceeding to the next step. To visually
check position of the platen (extreme left), open
) the Center Rear Door as per instructions on Page 2
J of this section.

Figure 1. Cranking' the Platen to the left.

Nl

CAUTION:

COUNTERS CAN BE SEVERELY DAMAGED IF
MACHINE IS OPERATED IN ANY WAY WITH
PLATEN RESTING ON COUNTERS! NEVER
LEAVE PLATEN IN ANY POSITION EXCEPT
EXTREME LEFT OR EXTREME RIGHT'!

(Figure 2)

Figurc 2. Platen at extreme left.

[ ' 6.  Push Entrance Knob in and move the Main Operating Lever (red handle) to the RIGHT, closing
the curtains. The machine is now in voting position.

( NOTE: Scc Secctions B, C, D, E, F, G (If a Section is missing from this manual it is because the
information contained thcerein is not required under the election laws of your state.
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FOUR KEY COMBINATION

Figure 3. Interlock Latch

3. Pull Handle “L” down as far as it will go and leave it there. This

will unlock counters so that they can be reset.

Figure 5. Resetting Counters

TO SET THE COUNTERS AT “000” -

1. Open Custodian’s Compartment with Key No.4 and remove key. On the right side panel is an
Interlock Latch (Figure 3) which locks the Center Rear Door. To release the lock, push the Latch
away from you and lift up on the projecting pin. Hold pin in the UP position and turn the knob on
the Center Rear Door.

2 Insert Key No.“0” in the Counter Security Lock
found at the right side of the Counter Compartment
(Figure 4), turn key and unlock. This will release
Handle “L” located below and to the left of the
Security Lock (Figure 4) and also lock the Main
Operating Lever (red handle) against movement.

" Figure 4. Security Lock
and Handle “L”

4. Insert the plastic or wooden Resetting Tool

(found in the lower Custodian’s Compartment) in the
opening just to the left of the column of counters
to be reset (Figtire 5). Starting at the top, rub the
tool downwards on the milled wheels until all counters
in that column are at “000”. Be sure that all “000’s”
are down as far as they will go, or slightly below the
center of the opening. Reset all counters in the
same manner.
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SECTION K Page 3
FOUR KEY COMBINATION

5. Reset the “internal” Public Counter in the same manner as above. This Counter is the single,
unnumbered and unlettered counter found just to the right of candidate counter “1A”.

CAUTION: DO NOT MAKE A FINAL CHECK OF COUNTERS UNTIL AFTER COMPLETING
THE NEXT STEP!

6. Push up on Handle “L” as far as it will go and hold it in this position, turn Key No.0 in the

Security Lock to lock position. This will lock the counters against any movement except by voting

and will also unlock the Main Operating Lever (red handle).

7. EXAMINE EVERY COUNTER CAREFULLY TO SEE THAT ALL ARE AT “000”. This step
should never be performed until after Step 6 is completed.

8. Reset the “external” Public Counter (on the end of the machine at the left) to “000”. To do
this, go to front of machine and, WITHOUT TOUCHING OR OPERATING VOTING POINTERS,
hold the Release Knob (Section H, Page 2) to the right and move the Main Operating Lever to the
left until it is directly behind the small black dot on the shelf. The knurled wheel on the Public Counter
may now be turned until the counter automatically stops at “000”. Go to the front of the machine
and continue moving the Main Operating Lever to the extreme left, as far as it will go.

9. With Key No.2, turn Control Lock No.2 to move red segment to DOWN position.

10. Seal the machine immediately by inserting a numbered seal through the slot in the Entrance
Knob. (Section H, Page 3) Push the small end of the seal into the opening in the large end until it
snaps and cannot be pulled out. Record, on the Custodian’s Certificate and on the Key Envelope, the
number of the seal and the number shown on the Protective Counter. The Protective Counter is
found on the end of the machine above the Entrance Knob.

11. Hold the Center Rear Door up sufficiently .
to allow the crank to be placed on the square

stud and crank the platen to the right until the _ mmm mmmm'»;

machine. (Figure 6)

, xﬁgmmmmpmm
fmbmmmmmmmmmm
mmmmmmmmmmmm
mmmmmmmmmmmm

mmmmmmmmmmmm_

mmmmmmmmmmmm

Figure 6. Platen moved to the extreme right.
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FOUR KEY COMBINATION

TO LOAD RETURN SHEET PACKS IN MACHINE

1. Make certain that platen is at extreme right.

2. Locate the Stripper Bar Retractor found at the extreme right of the Upper Rear Compartment,
above and behind the top of the Platen. (Figure 7) Lift the Retractor slightly and push to the left
as far as it will go. This will retract the Stripper Bar and expose the pins on which the Return Sheet
packs will be placed.

S

Fi.gure 7. Stﬁpper Bar Retractor

3. To mstall the pack of return sheets, hold the pack by the upper edge, with printed side out.
(Figure 8) Insert'a bottom corner of the pack into the delivery slot at the bottom of the counter
compartment then feed the remainder of the bottom edge into slot so that the full length of the pack
is within the slot. Beginning ‘at the extreme right, push upper edge of pack onto holding pins.
Caution: Do not enlarge holes in pack - these holes are purposely made to fit tightly on the holding pins
so that the pack will not slide off the pins during transportation of the machine. Avoid wrinkling,
folding, or tearing the pack of return sheets.

4. Install Pack‘Retaining Cloth, which is found in the crank box in the Upper Rear Compartment,
by placing grommets over holding pins as shown in Figure 9. Make certain that all grommets, at each
side of the Retaining Cloth, are properly fastened before closing Counter Compartment Door.
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SECTION K Page 5
FOUR KEY COMBINATION

J Figure 8. Loading Return Sheet Packs

s’ ‘ . _ ' 5. Install clip in slot of Platen Bar extending through
i slot in end panel. (Figure 10) This clip is a visible
indication that the platen is in proper position and the
machine has been properly prepared.

NOTE: THIS CLIP MUST BE REMOVED BEFORE
ATTEMPTING TO TURN CRANK,

Figure 10. Clip attached to Printing Mechansim
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FOUR KEY COMBINATION

TO CLOSE AND LOCK THE MACHINE

1. Close and lock Center Rear Door. Make sure that the Crank has been replaced in box inside
Upper Rear Door, at the left. Close and lock the Upper Rear Door.

2. Set the After Election Latch found in the
lower left of Custodian’s Compartment. (Figure 11)
To do this, push the bar away from you, and swing

engages behind the round stud as shown in the
illustration.

Figure 11. After‘ Eiection Latch’

3. IMPORTANT!! The setting of the After Election Latch must be carefully checked. If this latch
has not been correctly set it will be impossible for the Election Officials to turn the Control Lock No.2
to move the red segment to UP position to permit voting. THIS WOULD RESULT IN A TROUBLE
CALL ON ELECTION MORNING, WITH CONSEQUENT DELAY OF THE VOTING!

4.  Make sure that all tools and parts left in the lower Custodia_n’s Compartment are properly stored
in such manner that they will not interfere with the operation of the machine. Close and lock the
Lower Rear Door.

5.  Check the Instruction Model and make sure that it is securely fastened in place on the Right
Front Door of the machine. Fold curtains over the curtain rail and lower the rail. Close and lock
the Front Doors.

6. Place Election Officer’s Keys in thé Key Envelope. Make sure that all blank spaces on the‘
Key Envelope have been properly filled out.

the pivoted latch up and towards you, so that it
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